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Introduction

1. This Standard Bidding Documents has been prepared by Government of Nepal (GON),
Public Procurement Monitoring Office (PPMO) for use in the procurement of Goods (value
upto NRs.2.00 million through Sealed Quotation.

2. This Introduction and Instruction part of the SBD should not be incorporated into the bidding
documents of Public Entities (PEs) that may be issued to the Supplier as a part of bid

documents. This part is only for the use of Purchaser in order to prepare a proper bidding
document.

3. Ifany provision of this document is inconsistent with Public Procurement Act (PPA). 2063 or
Public Procurement Regulations (PPR), 2064, the provision of this document shall be void
to the extent of such inconsistency and the provision of PPA and PPR shall prevail.
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Notes on the Instructions to Bidders

This section of the bidding documents should provide the information necessary for Interested
Suppliers to prepare responsive bids, in accordance with the requirements of the Purchaser. It
should also give information on bid submission, opening and evaluation, and award of Contract.

These Instructions to Bidders shall not be part of the Contract and shall cease to have effect once
the Contract is signed.
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1. Scope of 1.1 The Purchaser stated in the BDS for the procurement of Goods as
Works detailed in attached specifications, drawings and the bill of quantities

‘ provided herein. The name of Purchaser, name of project and contract
| identification number of Contracts are provided in the BDS.

2.1 This Invitation for Bids is open to all registered Suppliers with eligibility

2. Eligible Bidder
\ criteria specified below.

a) Up to date Firm/Company Registration Certificate
b) VAT and PAN Registration Certificates

c) Tax Clearance Certificate for the Fiscal Year 2082/083.

d) Business registration certificate ( if required)
e) Power of Attorney to sign the Sealed Quotation

f) JV Agreement, or a letter of intent to enter into JV, signed by all
legally authorized signatories of all the parties to the existing or

intended JV, in case of Sealed Quotation is submitted from
JV.Other

g) Documents as needed [Please specify]

2.2 A bidder declared blacklisted and ineligible by the GoN, Public
Procurement Monitoring Office (PPMO) and/or the DP in case of DP
funded project, shall be ineligible to bid for a contract during the period
of time determined by the GoN, PPMO and/or the DP.

3. One Quotation per | 3.1 Each Bidder shall submit only one quotation, A Bidder who submits
Bidder more than one quotation shall cause all the quotations with the
Bidder's participation to be disqualified.

4. Cost of Bidding 4.1 The Bidder shall bear all costs associated with the preparation and

submission of his Quotatio and the Purchaser shall in no case be liable
for those costs.

5  Site Visit 5.1 The Bidder at his own cost, responsibility and risk may visit the site of
the supply, delivery or installation of Goods and acquire all necessary
information for preparing the bid and entering into a contract for the

procurement of Goods.
6. Content of 6.1 The Quotation Form comprise the documents listed below:
?::r:‘at'on 1. Section I: Invitation for Sealed Quotation (SQ)

. Section II: Instructions to Bidders

. Section IIl: Bid Data Sheet

2
3
4. Section IV Quotation Forms and Price Schedule
5. Section V: Schedule of Requirements

6

. Section VI: General Conditions of Contract (GCC)
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7. Section VII: Special Conditions of Contract

8. Section VIII: Contract Form

| 7. Clarification

7.1 A prospective Supplier/Bidder may obtain clarification on the Quotation
Form from the the Purchaser on or before 5 days prior to the deadline
for submission of Quotation.

| 8. Language of

\ Quotation

8.1 All documents relating to the Quotation shall be in English or in Nepali.

|
9. Documents
Comprising
Quotation

9.1 The Quotation by the Bidder shall comprise the following:
a. Quotation Form and Price Schedules
b. Bid Security

c. Schedule of Requirements

10. Quotation
Prices

N
10.1 The Bidder shall indicate on the appropriate Price Schedule the unit
prices (where applicable) and total price in Nepali Rupees. for all
items of the goods to be supplied under the contract.

10.2 All duties, taxes and other levies payable by the Bidder under the
contract shall be included in the rates, prices and total Bid Price
submitted by the Bidder.

10.3 Price quoted by the Bidder shall remain fixed and valid until completion
of the Contract Performance and will not be subject to variation in any
account.

11. Quotation
Validity

11.1 The Sealed Quotation shall remain valid for the period of 45 days after
opening of the quotation. A bid valid for a shorter period shall be
rejected by the Purchaser as nonresponsive.

12. Quotation/Bid
Security

12.1 The Bidder shall furnish as part of its Sealed Quotation, in original form,
a bid security as specified in the BDS.

12.2 The Bid Security shall be, at the Bidder’s option, in any of the following
forms:

(@) an unconditional bank guarantee from Commercial Bank or
Financial Institution eligible to issue Bank Guarantee as per
prevailing Law or;

(b) a cash deposit voucher in the Purchaser's Account as specified in
the BDS

In the case of a bank guarantee, the Bid Security shall be submitted
either using the Bid Security Form included in Section Il (Bidding
Forms) or in another Form acceptable to the Purchaser. The form
must include the complete name of the Bidder. The Bid security shall
be valid for minimum thirty (30) days beyond the original validity
period of the bid
12.3 Any Sealed Quotation not accompanied by an enforceable and
substantially compliant bid security, shall be rejected by the Purchaser

|
\
\
l
|
|
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13. Format and
Signing of
Quotations

-

as nonresponéivér.ﬁ
12.4 The Bid security shall be forfeited if: .
(a) a Bidder requests for withdrawal or modification during the

Bid, after Sealed Quotation submission deadline.

(b) a Bidder changes the prices or substance of the Sealed Quotation
while providing information;

(c) a Bidder involves in fraud and corruption pursuant to clause 26;

(d) the successful Bidder fails to:
(i) furnish a performance security in accordance with clause 25;
(ii) sign the Contract in accordance within the period stipulated in

Letter of Award.; or

(iii) accept the correction of arithmetical errors pursuant to clause
19.1

(iv) fails to provide the clarification of its Quotation by the date and
time set in the Purchaser's request for clarification

period of Quotation validity specified by the Bidder on the Letter of |

13.1 The Quotation shall be typed or written in indelible ink and shall be
signed by an authorized person. Any entries or amendments
including alternations, additions or corrections made shall be initialled
by the same authorized person.

14. Sealing and
Marking of
Quotations

14.1 Bidders shall submit their bids by manually only. When so specified

in the BDS. Procedures for submission, sealing and marking are as
follows:

Bidders submitting bids by manually. The Bidder shall submit his bid in
sealed envelopes. The envelope shall be addressed to the Purchaser

as specified in the BDS and shall bear the name and identification
number of the Sealed quotation.

15. Deadline for
Submission of

Quotations

15.1 Quotations shall be delivered to the Purchaser at the address no later
than the time and date specified in the BDS.

. Late Quotation

16.1 Any Quotation received by the Purchaser after the deadline shall not

be accepted and shall be returned unopened to the Bidder upon
request.

. Modification
. And
Withdrawal

| 18. Bid Opening

5

17.1 Sealed Quotations once submitted shall not be withdrawn or modified.

18.1 The Purchaser shall open the Quotations in the presence of the
Bidders' representatives who choose to attend at the time and in the
place as specified in the BDS

18.2 The Purchaser shall prepare and provide minutes of the opening
including the information disclosed to those present.

|
|
|
\
|
|

|
i
|
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= 2:;?::;&?9 1 19.1 Information relating to the examination, evaluation and comparison of E
Quotations and recommendations for the award of a cqntract shall not |
be disclosed to Bidders or any other persons not ofﬂc_|ally concerned !
‘ with such process until the award to the successful Bidder has_been !
announced. Any efforts by the Bidder to influence the Purchaser in the \
Quotation evaluation, comparison or contract award decisions may |

result in rejection of Bidder's quotation.

]
nnnnn L [
\
|

20. Examination of | 201 Prior to the detailed evaluation of Quotations, the Purchaser shall
Quotations determine whether each Quotation

‘\ (a) meets the eligibility criteria defined in Clause 2,
| (b) has been properly signed by the authorized person,
(c) is accompanied by the required securities; and

(d) is substantially responsive to the requirements of the Bidding
documents.

21.1 In evaluating the Quotations, the Purchaser shall determine for each

21. Evaluation

%m:n ari Sealed Quotation the evaluated Quotation Price by adjusting any

Ofo Qtfota:izl:ns corrections for errors. Quotations shall be checked by the Purchaser
for any arithmetic errors. Errors shall be corrected by the Purchaser
as follows:

(a) only for unit price Contracts, if there is a discrepancy between the
| unit price and the total price that is obtained by multiplying the unit
price and quantity, the unit price shall prevail and the total price
shall be corrected, unless in the opinion of the Purchaser there is
\ an obvious misplacement of the decimal point in the unit price,
‘ in which case the total price as quoted shall govern and the unit
! price shall be corrected;

\ (b) if there is an error in a total corresponding to the addition or
|

|

|

|

|

|

subtraction of subtotals, the subtotals shall prevail and the total
shall be corrected; and

(c) If there is a discrepancy between the Quotation price in the
Summary of Price Schedule and the Quotation amount in item
(c) of the Letter of Quotation, the price in the Summary of Price
Schedule will prevail and the Quotation amount in item (c) of the
Letter of Quotation will be corrected.

(d) if there is a discrepancy between words and figures, the amount in
words shall prevail, unless the amount expressed in words is
related to an arithmetic error, in which case the amount in figures
shall prevail subject to (a) ,(b) and (c) above.

21.2 In case of e-submission of bid, upon notification from the Purchaser, the

bidder shall also submit the original of documents comprising the
| Sealed Quotation as per ITB 9 for verification of submitted documents
. for acceptance of the e-submitted bid. If a Bidder does not provide
| original of document of its Sealed Quotation by the date and time set
| in the Purchaser's request for clarification, its bid may be rejected.

' 21.3 If the Bidder that submitted the lowest evaluated bid does not accept
| the correction of errors, its bid shall be disqualified and its Quotation
security shall be forfeited.

|
NS
55
C\\§
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|
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214 In Case, a cormuption case is being filed to Court against the Natural

Person or Board of Director of the firm/institution /company or any
| partner of JV, such Natural Person Of Board of Dlrectgr of the
firmiinstitution /company or any partner of JV such biddgr‘s bud‘shall be
excluded from the evaluation, if public entity raceives instruction from

Government of Nepal,
L I—
e —— - - - - — e - __-7‘*7_#’—474—_——’—/’ ' {
22. Award of 22.1 The Purchaser shall decide the award of the contract t0 the BfflgE:J |
Contract whose Quotation is within the approved estimate and who as o

the lowest evaluated Price within Quotation vali_di_ty p.eriOd Fgﬁ,”;ﬂig
that such Bidder has been determined to be eligible in acc
with the provisions of Clauses 2.

222 In'Case, a cormuption case is being filed to Court against the Natural
Person or Board of Director of the firminstitution /company o any
partner of JV, such Natural Person or Board qf Dlrect_or of the
firm/institution /company or any partner of JV such bldde_efs bld'shall be
excluded from the evaluation, if public entity receives instruction from

Government of Nepal.

23. Purchaser's 23.1 The Purchaser reserves the right to accept or reject any Quotation or
Right to Accept to cancel the bidding process and reject all Quotations, at any time
or Reject prior to the award of the contract, without assigning any reasons

whatsoever and without thereby incurring any liability to the affected
Bidder or Bidders.

24. Notification of 24.1The Bidder whose bid is accepted and all other participating bidders

Award and shall be notified of the award by the Purchaser.
Signing of

Agreement 24.2 The notification (hereafter called the “Letter of Acceptance”) to the
successful Bidder shall state the sum that the Purchaser shall pay the
Bidder in the execution and completion of the contract. Within 7
days of receipt of the Letter of Acceptance, the successful Bidder shall
deliver the Performance Security pursuant Clause 25 and sign the
Agreement.

24.3 Inability of the Bidder to make an Agreement within the above stated

period shall result in the forfeiture of the Bidder’s Quotation Security
| and , upon which the Contract shall then be awarded to the next
\ successive successful Bidder.

|
| -

\ 25. Performance 25.1 Within seven (7) days of the receipt of Letter of Acceptance from the
| Security Purchaser, the successful Bidder shall furnish the performance
security as stated below from Commercial Bank or Financial

‘ Institution eligible to issue Bank Guarantee as per prevailing Law in

‘ accordance with the conditions of Contract using Sample Form for the

performance Security included in Section VIII (Contract Forms), or

\ another form acceptable to the Purchaser.

i) If bid price of the bidder selected for acceptance is up to 15 (fifteen)
percent below the approved cost estimate, the performance security
amount shall be 5 (five) percent of the bid price.

; | ii) For the bid price of the bidder selected for acceptance is more than 15

)
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! 6. Corrupt or
| Fraudulent
\ Practices

27. Conduct of
Bidders

amount shall be determined as follows:
Performance Security Amount = o
[0.85 x Cost Estimate - Bid Price) x 0.5] + 5% of Bid Price.

The Bid Price and Cost Estimate shall be inclusive of Value Added Tax.

- — — = R — e - 'P
(fifteen) percent below of the cost estimate, the performance security )
|

|

26.1 The Purchaser shall reject a bid for award if it determi:‘wes that :her
Bidder recommended for award of contract has engaged in corrupto
fraudulent practices in competing for the contract in question.

262 In Case, a cormuption case is being filed to Court against the Natural
Person or Board of Director of the firmiinstitution /company or any partner
of JV, such Natural Person or Board of Director of the firmvinstitution
lcompany or any partner of JV such bidder's bid shall be excluded from
the evaluation, if public entity receives instruction from Government of
Nepal,

27.1 The Bidder shall be responsible to fulfil his obligations as per the

requirement of the Contract Agreement, Bidding documents, GoN's
Procurement Act and Regulations.

27.2 The Bidder shall not carry out or cause to carry out the following acts
with an intention to influence the implementation of the
procurement process or the procurement agreement :

a) give or propose improper inducement directly or indirectly,
b) distortion or misrepresentation of facts

c) engaging or being involved in corrupt or fraudulent practice
d) interference in participation of other prospective bidders.

e) coercion or threatening directly or indirectly to cause harm to
the person or the property of any person to be involved in the
procurement proceedings,

f) collusive practice among bidders before or after submission of
bids for distribution of works among bidders or fixing
artificial/uncompetitive bid price with an intention to deprive
the Purchaser the benefit of open competitive bid price..

27.3 contacting the Purchaser with an intention to influence the Purchaser
with regards to the bid or interference of any kind in examination
and evaluation of the bids during the period after opening of bids up
to the notification of award of contract
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28. Blacklisting
Bidder

28.1

Without prejudice to any other right of the Purchaser under this ‘

Contract, GoN, Public Procurement Monitoring Office may blacklist a 1

bidder for his conduct up to three years on the following grounds |

and seriousness of the act committed by the bidder:

a) if it is proved that the bidder committed acts pursuant to the
Sub-Clause 27.2,

b) if it is proved later that the bidder/Supplier had committed
substantial defect in implementation of the contract or had not
substantially fulfilled his obligations under the contract or the
completed work is not of the specified quality as per the
contract,

if convicted by a court of law in a criminal offence which
disqualifies the bidder from participating in the contract.

d) ifitis proved that the contract agreement signed by the bidder

information,

e) Inability of the bidder signing the contract agreement, once the
letter of acceptance to the successful bidder has been provided

by the Purchaser.,

28.2 A firm declared blacklisted and ineligible by the GON shall be ineligible

to bid for a contract during the period of time determined by the
PPMO.

was based on false or misrepresentation of bidder’s qualification |

29, Publication of
contract award

notice

1

|
|

I

30. Provision of PPA and
PPR

29.1 Within three days of contract signing, the Public Entity shall

publish a notice on the contract award with following
information: in its notice board as well as shall manage to publish
the notice on the notice board of District Coordination
Committee, District Administration Office, Provincial
Treasury and Controller Office and District Treasury
and Controller Office, Such notice shall also be posted in its
website and PPMO’s website.

Name of the procurement,
[FB number,

date and name of newspaper published the IFB notice,
name of the successful Bidder, and the contract price.

ac o

29.2 The Purchaser shall promptly respond in writing to any
unsuccessful Bidder who, within thirty days from the date of
publication of contract award notice in accordance with ITB
29.1, requests in writing the grounds on which its bid was not
selected.

30.1 If any provision of this document are inconsistent with Public Procurement Act (PPA),
2063 or Public Procurement Regulations (PPR), 2064, the provision of this documents

shall be void to the extent of such inconsistency and the provision of PPA and PPR
shall prevail.

|

10



section 11, Instructions to Bidders \‘Xz 4%?;;“25;
i P

ot
Secrion - Il

Bid Data Sheet

ITB 1 The scope of Supply is: Supply of Stationary and Office Goods.
The number of the Invitation for Sealed Quotation (5Q) is : SQI01/SFEB/2082-83
The Purchaser is: Secretariat of Foreign Employment Board
TB12.1 | The Bidder shall furnish a bid security, from Commercial Bank or Financial Institution eligible
toissue Bank Guarantee as per prevailing Law with a minimum of Rs. 32500.00 (Th_ir.tv
Two Thousand Five Hundred Only), which shall be valid for 30 days beyond the validity
period of the bid.
ITB12.2 (b) | Cash Deposit Account for Bid Security:
Bank Name: Nepal Rastra Bank
Account holder's Name: District Treasury Comptroller Office, Babarmahal, Kathmandu
Account Number: 1201200-001-002-524
Office Code no.: 371313501
ITB14.1 | Bidders “shall not” have the option of submitting their bids electronically.
ITB 15 The deadline for Sealed Quotation submission is:
Date: 2083-02-18
Time : 12:00 PM
Address; Secretariat of Foreign Employment Board, Babarmahal, Kathmandu
ITB 18 The Sealed Quotation opening shall take place at :

Address : Secretariat of Foreign Employment Board, Babarmahal, Kathmandu
Date: 2083-02-18

Time : 16:00 PM

The Purchaser shall conduct the opening of bid at the address on the same date and time as
specified in bidding document in the presence of Bidders’ representatives who choose to attend.
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Section 1V.Quotation Form and Price Schedule

1. Quotation and Price Schedules
Date:
To: [name and address of the Purchaser]

Gentlemen and/or Ladies:

Having examin?d th? Sealed ngtation (SQ) documents, we the undersigned, offer to supply and deliver [description of
goods and services] in conformity with the said SQ documents for the sum of [total SQ amount in words and figures] or
such other sums as may be ascertained in accordance with the Schedule of Prices attached herewith and made part of this

sQ.

We undertake, if our SQ is accepted, to deliver the goods in accordance with the delivery schedule specified in the
Schedule of Requirements.

If our SQ is accepted, we will obtain the guarantee of a bank in a sum equivalent to the amount as stated in the ITB
Clause 25 for the due performance of the Contract, in the form prescribed by the Purchaser.

We agree to abide by this SQ for a Period of 45 days from the date fixed for SQ opening it shall remain binding upon us
and may be accepted at any time before the expiration of that period.

We understand that this SQ, together with your written acceptance thereof included in your notification of award, shall
constitute a binding contract between us, until a formal Contract is prepared and executed.

We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.

‘We declare that we are not ineligible to participate in the procurement proceedings; have no conflict of interest in the

‘proposed procurement proceedings and have not been punished for a profession or business related offense.

day of 20

[in the capacity of]

to sign SQ for and on behalf of
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2. Bidder's Information Form

[The Bidder shall fill in this Form. No alterations to its format shall be permitted and no

substitutions shall be accepted. In case of joint venture, each partner shall fill the information in
separate form. ] :

1. | Bidder's Legal Name

2 Bidder's Address:

3 | Bidder's Country of Registration:

4. | Bidder's Year of Registration:

6. | Bidder's Legal Address in Country of
Registration

6. | Bidder’s Authorized Representative
Information:Name:

Address:
Telephone/Fax numbers:

Email Address:

7 | Bidder's Telephone/Fax numbers:

8 | Bidder’s Email Address:

Attached are copies of the following original documents.
Q 1. Fim Registration Certificate

O 2. Authorization to represent the firm

13
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